	[image: ]
	EASTERN MEDITERRANEAN UNIVERSITY
Financial Support Request Form for Academic Conferences



	
1. Researchers who would like to apply for financial support to attend scientific meetings, based on the “EMU Scientific Research Budget Application Principles” should fill out this form using a word processor and send it with the relevant attachments via the EMU e-document (e-evrak) system to the Research Support Office, after obtaining the approval of their own Department Head and Dean/Director.
2. Incomplete forms and applications made after the deadline will be returned to the applicant without processing. 




	1. Information about Applicant

	Title, Name Surname
	[bookmark: Text1]Title, Name and Surname of the Applicant

	Status
	Choose Your Status	Personnel
/Student no.
	Write your Personnel/Student number here

	Faculty/School
	Choose your Faculty/School	Department
	Write your Department name here

	E-mail
	Write your e-mail address here
	Phone
	Write your Office phone number here

	Signature
	
	Date
	Choose the date



	2. PhD Degree (Faculty Members)  

	Did you get your Ph.D. degree within the last three years?      |_| Yes       |_| No
	Date of graduation:
	Ph.D. graduation date 



	3. Application Period

	Application Periods:
	[bookmark: Check1]|_|
	1st Period
	|_|
	2nd Period
	|_|
	3rd Period
	|_|
	4th Period
	|_|
	5th Period

	
	
	January 
	
	March 
	
	May 
	
	September
	
	November

	Conference periods:
	From February to January
	From April to January
	From June to January
	From October to January
	From December to January

	Last day for application:
	First working day of January 
	First working day of March 
	First working day of May
	First working day of September
	First working day of November

	Date of Board decision:
	First working day of February 
	First working day of April 
	First working day of June
	First working day of October
	First working day of December



	4. Conference Information

	Region
	|_| A
	America, Australia, Far East etc.
	|_| B
	Europe and the Middle East
	|_| C
	Cyprus and Turkey

	Conference name
	Full name of the conference, give its abbreviation first

	Location/Country
	Indicate country
	Location/City
	Indicate city

	Organized by
	Indicate organizer

	Web address
	Indicate web address of the conference

	Conference dates
	Select conference start date – Select conference end date

	Repeat frequency
	Write the number of times the conference was held and how many were organized this year.

	Title of the paper
	Write the title of the conference  paper

	Author(s)
	Write the names of the author(s)

	Type of screening used for paper acceptance
	|_|
	Abstracts are screened
	|_|
	Full papers are screened
	|_|
	Papers are invited
	|_|
	No screening
	|_|
	Other (please specify)







	5. Information about Preceding Conference

	Has this scientific meeting/conference been organized before?          |_| Yes       |_| No
	If the answer is yes please fill in the details.

	Region
	|_| A
	America, Australia, Far East etc.
	|_| B
	Europe and the Middle East
	|_| C
	Cyprus and Turkey

	Conference name
	Full name of the conference, give its abbreviation first

	Location/Country
	Indicate country
	Location/City
	Indicate city

	Organized by
	Indicate organizer

	Web address
	Indicate web address of the conference

	Conference dates
	Select conference start date – Select conference end date



	6. Supported Scientific Meeting Information

	Have you used any conference support this year?             |_| Yes       |_| No
	If the answer is yes please fill in the details.

	Region
	|_| A
	America, Australia, Far East etc.
	|_| B
	Europe and the Middle East
	|_| C
	Cyprus and Turkey

	Conference name
	Full name of the conference, give its abbreviation first

	Location/Country
	Indicate country
	Location/City
	Indicate city

	Web address
	Indicate web address of the conference

	Conference dates
	Select conference start date – Select conference end date

	Title of the paper
	Write the title of the conference  paper

	Support amount
	Write the amount of support.  USD



	7. Additional Conference Information
Confirm that the scientific event / meeting for which you are applying has the following criteria


	7.1. It is a scientific event / meeting held at most once a year with a continuum
	  |_| Yes       |_| No

	7.2. Scientific activity / meeting is organized by universities, academic institutions and / or public / private institutions or organizations
	  |_| Yes       |_| No

	7.3. The scientific and / or program committees  of scientific activity / conference are explicitly stated on the website of the conference or supplemented.
	  |_| Yes       |_| No

	7.4. On the website and / or official announcements of the scientific event / meeting, the schedule of the conference, call of the abstract, summary submission, referee evaluation and similar information are stated.
	  |_| Yes       |_| No

	7.5. Calls and announcements of the scientific event / meeting were sent via an institution’s mailing address or official e-mail address.
	  |_| Yes       |_| No

	7.6. “Eastern Meditterenean University” is reffered as an institutional contact address in paper presentations and relevant publications in the form of an abstract or full article.
	  |_| Yes       |_| No



	8. Total Financial Support and the Period of Leave of Absence Requested

	Requested period of leave of absence
	Select start date – Select end date

	Total financial support requested
	(registration fee + travel + accommodation) USD



	9. Information on the Applicant’s Publications   

	9.1. Articles published in journals covered by AHCI, SSCI, SCI and SCI-Expanded in the last five years.
	No. of Articles
	No of articles

	List your articles published in journals covered by AHCI, SSCI, SCI and SCI-Expanded

	9.2. Other articles published in the referred journals in the last five years. 
	No. of Articles
	No of articles

	List your other articles

	10. Documents Attached
* should be added precisely, if there is a missing document, the application will be returned to the applicant without processing

	|_|
	* Documents confirming date, location and details of the conference.

	|_|
	* Brief description explaining the importance of attending the conference with regard to your professional development.

	|_|
	* Itemized budget, along with brief explanation.

	|_|
	* Abstract of the presentation.

	|_|
	* List of the organizing committee and scientific and / or program committees of the conference

	|_|
	*  Academic Evaluation Form for scientific meeting support application

	|_|
	Acceptance letter  of your conference publication (if available)

	|_|
	Printout of your AHCI, SSCI, SCI and SCI-Expanded report page from Web of Science

	|_|
	Copies of acceptance letters for all publications, covered by Web of Science which do not appear in Web of Science page yet (pending publications)

	Other (Please Specify)
	Please Specify



	11.  Advisor Recommendation (for PhD candidates only)

	 11.1. I have reviewed the conference work.
	   Yes        No

	 11.2. It is important in the field of scientific meetings.
	   Yes        No

	 11.2. Evaluation of the application is appropriate.
	   Yes        No

	Explanation:










	Supervisor
Title and Name
	     
	Signature
	
	Date
	



	12. Approval of the Department Chair

	12.1. Requested period of leave of absence is appropriate.
	 Yes     No

	12.2 It is a significant event in the area and can be considered for financial support.
	 Yes     No

	Comments:











	Department Chair
Title and Name
	     
	Signature
	
	Date
	






	13. Approval of Research Advisory Board Representative of Faculty/School

	 13.1. The forms are filled in correctly.
	   Yes        No

	 13.2. The scientific meeting meets the kiriters in the principles. 
	   Yes        No

	 13.3. The academic evaluation form has been approved.
	   Yes        No

	 13.4. The applicant can be considered for financial support.
	   Yes        No

	Comments:











	RAB Representative
Title and Name
	     
	Signature
	
	Date
	




	14. Recommendation of the Dean / Director*

	 11.1. Requested period of leave of absence is appropriate.
	   Yes        No

	 11.2. The applicant can be considered for financial support.
	   Yes        No

	Comments:











	Dean / Director
Title and Name
	     
	Signature
	
	Date
	



* The complete applications approved by the Representative of the Research Advisory Board are returned to the Dean's Office or Directorate before the deadline to be sent to Chair of Research Advisory Board via the EMU e-document (e-evrak) system. 
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